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6 November 2025 

 
To: Chief Operating Officer, Marine Corps League  

Subject: Proposed National Administrative Procedure Change 

In accordance with the National Administrative Procedures, Chapter Ten, Section 10020, the 
following is submitted for consideration by the body assembled at the 2026 National Convention. 

 
IRT: National Administrative Procedures Section 10020 

 
CURRENT: 

Section 10020.  Amendments 

a. The Bylaws and Administrative Procedures may be revised, amended, or repealed by a majority 
vote of the properly registered and approved delegates voting at a National Convention, 
provided that the proposed revision, amendment, or repeal is submitted to the NED/COO at 
National Office no later than 1 April prior to the National Convention at which said proposals 
are to be considered. 

 
(1) Submission of proposed revisions, amendments or repeals shall be in 

typewritten form and the body shall include: 

(a) The document name, article or chapter number, and all section numbers 
proposed for amending. 

(b) The current section(s) text to be proposed for amending or adding. 

(c) Optionally, the current section(s) text with annotations indicating the 
proposed revisions. 

(d) The text for the proposed revised section(s) 

(e) The justification for proposing the change. 
 

(f) The NBL Section 1115 and NAP Section 10020 allow correcting clerical. Both of 
these governing documents need to have consistent highlighting and capitalizing. 
To accomplish this, the NBL and NAP Committee has developed the MCL Style 
Guide and Glossary (Style Guide) 
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1) Both documents will be edited to adhere to the Style Guide. 
 

2) All approved changes by the National Convention will incorporate the Style 
Guide’s protocols. 

 
3) The MCL Style Guide is a document added to these Admin 

Procedures as Enclosure (9). 
 

4) Changes to the Style Guide will be implemented by the NED/COO after 
majority approval of the National Bylaws and Administrative Procedures 
Committee. The procedure to accomplish the approval of any changes will 
be at the direction of the NED/COO. 

 
(2) Submission can be sent via Email, Certified U.S. Mail, or by other carriers where 

certified delivery may be verified, and a return receipt may be requested. If the proposal 
is mailed, it is recommended that a PDF of the source document be emailed to the 
NED/COO. Additionally, the source document (MS Word, WordPerfect, etc.) shall be 
emailed to the NED/COO. Receipt of the email submission(s) will be acknowledged by 
the NED/COO. 

 
Exception: Department Anniversaries Requests shall be approved by the National 
BOT and not voted on by a National Convention. The request will be submitted to 
the National BOT via the National Uniform Committee using the “DEPARTMENT 
ANNIVERSARY MEDAL/RIBBON REQUEST” form in 
 
Enclosure (4), page 20. Additionally, all National Convention and/or Anniversary 
Medals and Ribbons shall be proposed and approved by the National BOT only. (REV 2023) 

b. To avoid possible confusion, each submission will address only one section. However, if the 
proposal incorporates a revision, amendment or repeal that will interact or have impact with any 
other sections within the same document or the other document, the changed or corrected 
wording of those sections will be included in the single submission. 

c. Copies of properly submitted proposed revisions, amendments and repeals shall be posted, 
without personal comment, in “.pdf” format available for review and printing, to the Marine 
Corps League National Website no later than May 1 prior to the National Convention at which 
the proposal is to be considered. 

(1) The NED/COO shall provide notice of said posting in the issue of "Semper Fi" 
published subsequent to the posting on the National website. Such notice shall include 
instructions on how to access and review the proposed revisions on the National 
website. 

(2) A hard copy of the proposed revisions shall be made available to any existing 
detachment and department commandant, each member of the National Board of 
Trustee, and each Past National Commandant upon submission of a written request to 
the NED/COO; submission instructions, including any applicable deadlines, on how to 
receive a hard copy of the proposed revisions via U. S. Mail from the National 
Executive Director/COO shall be included in the notification which is placed in 
"Semper Fi". Requests for printed copies must be postmarked no later than June 1st of 
the current year. (REV 2021) 

d. When a proposed amendment is brought to the floor of the National Convention for 
consideration and a motion is made relevant to adoption thereof, that motion becomes a Main 



 

Motion, and as such the proposed amendment may be amended from the floor in accordance 
with parliamentary law. Such amendments to the Main Motion, however, must be germane to 
the Main Motion and must not exceed the scope of the Main Motion. 

 
e. The National Administrative Review Committee and the NED/COO shall have the authority to 

identify and, with the advice and consent of the National Bylaws and Administrative 
Procedures Committee, correct errors in the National Bylaws and Administrative Procedures 
that are deemed to be clerical in nature where the error is clearly evident to the committee and 
the correction shall make no material change to the intent, form, or function of the Bylaw or 
Administrative Procedure in question. 

 
PROPOSED (Added in RED): 

Section 10020.  Amendments 
f. All rulings made by the National Judge Advocate (see National Bylaws Section 625, d, (3)) 

occurring between national conventions shall be submitted as proposed changes, by the current 
National Judge Advocate, to the appropriate section(s) of the National Bylaws and/or 
Administrative Procedures for consideration by the membership at the next national convention.   
(1) If a ruling is made after the submission date that NBL/NAP proposals can be accepted, the 

current NJA will make a motion to accept the late proposal(s) on the Floor of the national 
convention to avoid having to wait until the following year to submit it/them. 

(2) Any existing rulings from previous years shall be required to follow this procedure. 
(3) If the proposal is accepted by the membership, the national ruling will be removed from the 

National Member Library and bound by the appropriate section(s) of the National Bylaws 
and/or National Administrative Procedures. 

(4) If the proposal is rejected by the membership, the national ruling will be nullified and removed 
from the National Member Library. 

 
RATIONALE: 
There have been many official National Judge Advocate Rulings that have existed in the 
Member Library for years, however they are easily overlooked as members are searching for our 
National Bylaws and Administrative Procedures for the answers they need. Since these rulings 
are de facto policies, formally incorporating them into our National Bylaws and/or 
Administrative Procedures would provide clarity and ensure consistent adherence. 

Respectfully submitted, 
 
 
 

Sean P Downey 
Jr Past Commandant  
Rio Grande Valley Detachment #1456 
Marine Corps League 
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